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[bookmark: _Toc161309499]Overview 
The SAR/Case Review Due Date Report is a planning tool that assists caseworkers and supervisors in scheduling SARs and Case Reviews within the required timeframes. 
 
Ohio SACWIS staff has worked closely with Monitoring and Policy staff to ensure that the SAR/Case Review Due Dates are accurately calculated according to the requirements.  
 
According to Case Review and SAR rule requirements, which are outlined in 5101:2-3809 and 5101:2-38-10, whichever of the following activities occurs first begins the Case Review/SAR timeline: 
· The original court complaint date 
· The date of placement 
· The date of court order protective supervision 
· The date of parent, guardian, or custodian’s signature on the case plan, for in home supportive services only. 
 
Case Reviews are due every 90 Days from the date of the originating activity. SARs are due every 180 Days from the date of the originating activity.  
 
[bookmark: _Toc161309500]Navigating to the Report 
 
1. From the Ohio SACWIS Home screen, click the Administration tab. 
2. Click the Reports tab. 
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The Reports Filter Criteria screen appears. 
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3. Select Case from the Report Category dropdown. 
4. Select Agency from the Report Type dropdown. 
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5. Click the SAR/Case Review Due Date Report link.
 
The Report Details screen appears. 



[bookmark: _Toc161309501]Generating the Report 
 
1. Select the Report Output Format (PDF or Excel).  
2. Click the Generate Report button. 
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The SAR/Case Review Due Date Report parameter page appears. 
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3. Enter the Begin Date (Required)
4. Enter the End Date (Required)
5. Select the Agency (Required) 
6. Select Yes or No for Include Overdue Reviews (Required)
Note: County users will only be able to generate the report for their own agency. State users will be able to select multiple agencies.  
7. Use the Add> and <Remove buttons to select the Agency Unit(s), if necessary. 
8. Use the Add> and <Remove buttons to select the Supervisor(s), if necessary. 
9. Use the Add> and <Remove buttons to select the Worker(s), if necessary.
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10. Click the Generate Report button. 

A message appears stating your report is being created.
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The Report Confirmation screen appears when the report has run successfully. 
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11. If the report does not open, select the Click here to open report link. 
 
12. Click the Save button in order to save the generated report to the Report History.  
 
13. Select Review Parameters to return to the Report Parameters screen. 
 
The SAR/Case Review Due Report appears in excel format (suggested).  
 
[bookmark: _Toc161309502]Applying Excel Filters to the Visitation Details 
 
1. Select the Row that containing the data element Column Headers. 
Hint: Place your cursor on the Row Number to highlight the row. 
[image: ]
2. From the Home tab, once the row is highlighted, click the Sort & Filter button. 
3. Select Filter. 

Drop down Filter Arrows will appear on each cell in the highlighted Row. 
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4. Click the Filter Arrow for the Column you wish to filter. 
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If you need additional information or assistance, please contact the OFC Automated Systems Help Desk at sacwis_help_desk@childrenandyouth.ohio.gov . 

Page 2 of 4		[image: ]	Last Revised: 03/14/2024
image4.png
Report Category: Case Report Type:

Resut(s) 110 180718/ Paga 1of 1

I T

@  Agencyingependent Ling Summary Report Agency
@  CaseDiaf actvty Log Report case Agency
@  CaseReopening Report case agency
@  Chienn Placement case Agency
@  Chiren ieeting Pemaneney case agency
@  DraftFamiy Team Meeting Case Agency
@ Famiy Case Plan with o Adut Paricoant case agency
@  EamiyTeam Meeting Statistical Report Case Agency
@  Fuman Tafcking Administaton Repor case agency
@  iotislCase pian Toneiness Report case Agency.
@  iotoke Case pistor Revew case agency
@  Luing Arrangement Report Case Agency
@  Matching Conference & Adooton Actiies Due case agency
@  Meiation DetilRepart case Agency.
@  Onooino and Adooton Case Acttis Repart case agency
@  Escement Rosterreport case Agency
@  roteniaikcap Chidren case agency
@  [SARiCase Review bue bat Ropar case Agency.
@ You Crest Planning Revort case agency




image5.png
Report Category: CASE Report Title: SARICase Review Due Date Report
Report Type: AGENCY
Report History

Document History.

Select Report Output Format





image6.png
Begin Date: *

Agency: * County Department of Job and Family Services v]

Include Overdue
Reviews: *

Selected:

a Add A Add Remove Remove All Q

Administrative N

Adoption |




image7.png
a

Administrative

Adoption

Business Administration

CcsEA





image8.png
Available: Selected:

a





image9.png
‘Your report is being created

g

Please wait

Report Requested: 10:40:13 AM
Last Checked: 10:40:13 AM




image10.png
If New Window Does not Open in a few seconds - Click here to open report
Report Rpt372 has successiully fun and e results aispiayed in a separate EXCEL window.

If you would like this report saved in the Report History, click the Save Bution





image11.png
& Comments | [ & share |

File Home  Insert  Draw  Pagelayout  Formulas  Data  Review  View  Help
ﬁ?m [Times New Roman <[5+ A A" 2 Wiop Tt Genersl I B e S|y O Bg
T Copy ~ Fill v
paste 0 || @ e G || e s R Sort8: Fnds: [t
T M - - - lerge & Center ~ N %

& oo u- B eva Enemen $-% 3G e Tk s | - o & | ©Ck fecsia.
A2 A i3 Case Name

A 5 c > e 2 . " ' 5 L m N
1 [SAR/Case Review Due Date Report
| R s e g e e
5 [Uni Nome-Adoption
| T
|
& | WorkerName
7 | Geneated Dae- 03142024
| Review DueDate PesiodMar 1, 2004 12000 AN - 15,2004 12000 AN
b

12 Ca=TD | Case Category | Corrent Case Satus
3 puy Tononr
14 ADOPT “Custody]

izl Dos Dats Caleoated from the Folloving Asiiy
ezl Cout Complai Date
‘Oviginal Court Comptaint Date|

Date of Trigger Activity
70573031
10222018

oot Case Roview Date
T30
0810912023

Tt SAR D
TI7205
0811012023

ot Case Roview Do D
7263053
12302023

ot SAR Dos Dats | Ut Name
TITEI0n Adepten
100012023 Adoption

orker Name

Sopervisor Name.





image12.png
o [W [imes New Roman <[5+ A" A" 2 Wiop Tt Genersl | B O | 8| 2 Bg
T Copy ~ Fill
Pose < e e S s | 3 | e i G| e G b A
S e || O 2 2 Merge & Cent G 08 o S| S it L || B b S|
A12 - fe | CaseName Zl sotZton
A 5 c b g e o " 1 5 M u
1 [SAR Case Reviow Due Date Repot
W b i
5 [Unit Nome-Adoption
Bl e O v s
B s o o
& | WorkerName
7 | Geneated e 03142024
| Review Due Date Pesiod-Mar 1, 2004 12000 AN -Mar 15,2004 12000 AN
o
10
1
12 Cotams | CamID | CasaCatazory | Corrent Case Status | Original Doe Dats Caleolatad from the Folloving Activity | Date of Trigear Activity | Last Casa Review Dats | Last SAR Date | Naxt Case Review Dos Date | Naxt SAR Duoa Dats | Unit Name | Worker Name | _Soparvisor Nams |
13 ADOPT Custody. “Original Court Complaint Date. 070972021 11/17/2023] 111772023 1212672023 122612023 Adoption
14 ap0eT Custody ‘Original Couet Complaint Dats 10222019 08092023 08102023 12302023 10012023 Adoption

© comments | [ 5 share |





image13.png
File Home Insert Draw  Pagelayout  Formulas Data  Review  View  Help © Comments | | 1% Share
o [)&m [Times NewRoman <&+ A" A" B WapTest Genera | B BB 2SS e (@) [
BiCopy Fil
baste Condiionl Formotas Cell | Insert Deee Format Sot fnd8: | ety | Addins
IU-~ ~ v A~ eige & Cioter e oo < m
> e u @~ A EhReten | s ORded fl el e e | e eS| Ba-e - e
A2 g i3 Case Name *
A s < > e . . " ' [ « . M N

SARICae Review Dus Date Report

) | AgencyName: . County Depariment of o nd Famiy Serices

'Unit Name:Adoption
¢ |Inctude Overdue Reviews: Yes

5 | Supervisor Name:

6| Worker Name:

7 | Generated Date: 03/142024

) |Review Due Date Period: Mar 1, 2024 12:00:00 AM - Mar 15, 2024 12:0000 AM

4] sotAtoz
2l sotzton
Sort by Color

Sheet View

Filter by Color

Text Fiters

Search
(Select All
ADOPT
ONGOING
(Blanks)

ot Co S - | g o D Cleltod o i Pl A < | Do of Tegee Bt~ | oot o Raview D = | Lt SARDA] - | ek Gom aviow Do 5],

[~ [ e SAR Do DY - |Gl < |

e e |

Custody Osina] Cot Complsint Data 07092021 072033 11172053 12262033 12262023 Adoption,
Custody Osigns] Court Complsint Date 1022201 08092023 087102023 12302023 10012023 Adoption
Custody Date of Placement 04212022 Na Na 01112024 10132023 Adoption,
Custody Date of Placement 097102021, 05012023 081012023 0207204 02272024 Adoption,
Custody Date of Placement 091092022 Na Na 031022024 031022024 Adoption
Custody Osisna] Court Complsint Dat= 122372020 097112023 097112023 031072024 120082023 Adoption,
Custody Dste of Court Ocdared Lagal Stats 097132023 Na Na 037112024 090072024 Adoption
Custody (Case Pizn Signatora Date 031022017 08212023 08242023 01252024 01252024 Adoption
Custod (Case Pizn Signatora Date 031022017 08312023 091052023 01252024 01252024 Adoption
Custody Osign] Cout Complsint Datz 117162021 10042023 10042023 02042024 11062023 Adoption,
Custody (Case Pizn Signatora Date 055312021 10512023 10252023 02152024 051150024 Adoption,
Custody Date of Placement 037182015 097192023 097192023 02002024 02202024 Adoption,
Custody Date of Court Ocdared Lagal Statss 031042022 01172024 01222024 0202204 02022024 Adoption
Custody Osisn] Cout Complaint Datz 011062016 07242023 0312023 02032024 11252023 Adoption,
Custody Original Court Comlaint Date 07292021 12052003 120082023 01152024 01152024 Adoption
Custody Origina Court Comlaint Date 02072020 09072023 091082023 01172024 01172024 Adoption
Custod Family Assssment 04282023 1027203 10272023 01232024 04222024 Adoption
Custody 12032018 08212023 03232023 02052024 11072023 Adoption,
Custody Date of Placement 12032018 08242023 08282023 02052024 11072023 Adoption,
Custody Date of Placement 120092019 08292023 091052023 02162024 11182023 Adoption,
Custody Osisna] Cout Complsint Dat= 037102021 0122204 01232024 02032024 02032024 Adoption
Custody (Case Pizn Signatora Date 04n12022 12072023 Na 01112024 10132023 Adoption,
Custody Osins] Court Complsint Dat= 08212020 Na Na 02022024 020022024 Adoption
Custosy Original Court Comaint Date 02212023 08172023 08222023 02162024 02162024 Adoption <

[T

=

m

[p——





image1.png
SACWIS

hio

)5




image2.png
I N N T T T

staff Maintenance Security

Training Utilities

Report Filter Criteriass
Report Category:

Report Type: ( )

Resultis) 11025 of 172 Page 10f 7

I S S

AA Celing Waiver Requests Report * Fiscal Agency

@  AACOureach Letter Fiscal State





image3.png
B .-

staff Maintenance Security Reports Training





image14.png
CB ; l Department of
2 Children & Youth




